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The following is a brief check list for Word Documents. For more information, see the success criteria listed below.
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The Word Accessibility Checker will check for the following:
· Alt text for images
· Images are in line with text or marked as decorative
· Tables are formatted properly
· Color contrast is appropriate
· Headings are tagged and properly nested
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You will need to check the following criteria on your own:
· Double check headings with Navigation Pane
· Check bold and italicized words are formatted as Strong and Emphasis when necessary
· Check that all lists are formatted as lists
· Color, size, position and other visual elements are not the only ways of communicating an idea
· Links have descriptive text
· Check that the document has a title
If your document is not complex, it is uncommon to have issues with the following:
· Check if there are issues if text is resized to twice the font size
· Check the document on a different screen size (phone or read mode) to ensure there aren't issues
· Check if there are issues if spacing between lines is changed
Additional Resources
· Improve accessibility with the Accessibility Checker
· Rules for the Accessibility Checker
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· 1.1.1 Non-text Content
· 1.3.1 Info and Relationships
· 1.3.3 Sensory Characteristics
· 1.4.1 Use of Color
· 1.4.3 Contrast (Minimum)
· 1.4.4 Resize Text
· 1.4.5 Images of Text
· 1.4.10 Reflow
· 1.4.12 Text Spacing
· 2.2.2 Pause, Stop, Hide
· 2.4.2 Page Titled
· 2.4.4 Link Purpose (In Context)
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